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RESEARCH ASSISTANT CONTRACTOR OPPORTUNITY 

Inclusionary Housing Research Project 

RELEASED: February 6, 2018 

 
Grounded Solutions Network is seeking to contract with a part-time research assistant to implement a 
national survey on inclusionary housing programs. 
 

I. INTRODUCTION 

Grounded Solutions Network is a national nonprofit membership organization of community land trusts, 
municipal housing programs, and nonprofits that support housing with lasting affordability. Our mission 
is to cultivate communities — equitable, inclusive and rich in opportunity — by advancing affordable 
housing solutions that last for generations. We conduct evidence-based research and champion policies 
and strategies that work. 

Grounded Solutions Network maintains a database of inclusionary zoning and impact fee programs, 
which create affordable housing for families with modest incomes. We plan to conduct a large-scale 
national survey to update this database so that we can better understand program characteristics, 
trends, and outcomes. Prior to the survey administration, we are seeking an individual in 2018 to update 
the program directory, which includes identifying additional jurisdictions with inclusionary housing and 
impact fee programs, as well as gathering contact information for programs that we could not reach 
previously. Depending on the project need, we may extend the contract with this individual to 
administer the survey in 2019. 

II. DESCRIPTION OF THE POSITION 

The research assistant will work under the guidance of the lead researcher from Grounded Solutions 
Network. This is a remote position, meaning that the ability to communicate and collaborate remotely 
with the lead researcher is critical. This project requires exceptional attention to detail. You are 
expected to work an average of 20 hours per week during the summer, or an average of 10 hours per 
week between April and December of 2018. There is flexibility in working more or fewer hours at 
various times. Compensation is $15/hour. The scope of work for this project entails program directory 
update through cultivated relationships and online research, and cleaning-up data and contacts. 

III. QUALIFICATIONS 
• Familiarity with various data collection methods including document review, online search, 

writing personalized e-mails, and conducting phone calls. 
• Familiarity with Microsoft Excel. 
• Ability to work remotely and communicate with the lead researcher seamlessly. 
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• Knowledge about inclusionary housing programs preferred. 
• Experience in survey administration preferred. 

 
IV. HOW TO APPLY 

Please email vwang@groundedsolutions.org, with a single PDF or Word attachment that includes: 

1) a cover letter, which includes: 
a. How your interest, skills, and experience are applicable to this project;  
b. When you can start this project and how many hours you can generally commit per week till 

the end of 2018; 
2) Resume/CV. 

Please include “Inclusionary Housing Research Assistant” in your subject line. Applications will be 
reviewed on a rolling basis. 

Interviews will be conducted in March, with an anticipated start date in April. 

Questions are welcome! Direct inquiries or questions to Vince Wang (email: 
vwang@groundedsolutions.org; tel: 503-493-1000 ext. 21). 
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